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REVIEW SHEET

The information in the table below details earlier versions of this document with a brief
description of each review and how to distinguish amendments made since the
previous version date (if any).

Version

Number Version Description Date of Revision
1
Fonts changed from ‘Boring boring’ to Letter-join’
2 Aut 2023

Appendices edited to match updated Teacher
Assessment of Writing grids

Chair of Governors name changed and signatures
3 added. Jan 2025
EYFS information adapted p7 & 8

4 Rewritten to Reflect The Writing Framework (July March 2026
2025) and the content of our Transcription Audits



https://assets.publishing.service.gov.uk/media/68bec95444fd43581bda1c86/The_writing_framework_092025.pdf
https://assets.publishing.service.gov.uk/media/68bec95444fd43581bda1c86/The_writing_framework_092025.pdf
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1. Intent

At Shap CE Primary School, we recognise that handwriting is a core component of transcription and a
foundational skill for writing.

We aim to ensure that all pupils:

o Develop automatic, fluent and legible handwriting

e Form letters correctly and consistently using our agreed continuous cursive style
e Build sufficient automaticity so that handwriting does not hinder composition

e Develop pride, stamina and confidence in written presentation

e Receive early and effective support where needed

We understand that when handwriting becomes automatic, cognitive load is reduced. This enables pupils to
focus on spelling, sentence construction and composition rather than the physical act of writing.

A consistent continuous cursive approach from Reception to Year 6:
e Reduces letter reversals
e Supports spelling through muscle memory
e Improves fluency and speed

e Provides clarity between upper and lower case letters

Handwriting is therefore explicitly taught, deliberately practised and carefully monitored across the school.

2. Whole-School Non-Negotiables

To ensure consistency and automaticity, the following expectations apply across all classes:
Frequency

e EYFS: Daily phonics-linked letter formation teaching and practice

e KS1-KS2: Minimum of 3 x 10—15 minute explicitly taught handwriting sessions per week
e Sessions are protected and timetabled.

e Handwriting is not replaced with copying tasks or left solely to independent practice.

Explicit Teaching
Each taught session includes:

e Clear teacher modelling

e Verbal explanation of formation and joins

e Live feedback and correction

e Focus on formation, size, spacing and consistency
e Deliberate practice rather than passive copying
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Modelling
All adults:

e Use the agreed continuous cursive style when modelling
e Write neatly in pupils’ books

e Use Letterjoin font on teaching materials

e Reinforce expectations in all curriculum areas

Classroom Routine Checklist
All classrooms use consistent language and expectations around:

o Posture (feet flat, chair legs grounded)

e Paper position (including left-handed adjustments)
e Tripod grip

e Starting each letter on the line

e Appropriate spacing and size

These routines are reinforced before all extended writing.

3. Progression in Handwriting

Handwriting development follows a clearly sequenced progression:
EYFS

e Develop gross and fine motor control (Move to Write, playdough gym, provision activities)
e Teach unjoined continuous cursive formation linked to phonics
e Introduce starting on the line once print is secure

e Secure starting on the line
e Develop consistent letter formation
e Refine unjoined continuous cursive for all pupils not yet secure

e Secure joining
e Improve consistency in size and spacing
e Begin developing writing stamina

Years 3-4

e Consolidate fluent joined handwriting
e Improve legibility and presentation across subjects
e Increase automaticity
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Years 5-6

e Develop speed without loss of legibility
e Maintain consistency across high writing volumes
e Achieve sustained automaticity

Adaptations are matched to stage of development rather than age alone.

4. Teaching and Practice

Handwriting instruction focuses on:

e Correct letter formation
e Orientation

e Size and proportion

e Consistent spacing

e Fluid joins

e Writing fluency

Practice opportunities occur:

e Indiscrete handwriting sessions
e Through dictation

e During spelling sessions

e Across the wider curriculum

Children are expected to apply their taught handwriting style in all written work.

5. SEND and Adaptation

We recognise that some pupils require additional support to develop handwriting automaticity.
Support may include:

e Fine motor intervention

e Pencil grips

e Writing slopes

e Wider ruled paper

e Short, targeted practice sessions
e Occupational Therapy advice

Grip in KS2

Where incorrect grip is embedded:
e Staff assess whether correction will reduce or increase cognitive load
e Decisions are made in consultation with the SENDCo

e If correction is unlikely to be successful, focus shifts to legibility and fluency

Interventions are reviewed to ensure transfer into class books, not just improvement in intervention
folders.



6. Monitoring and Assessment

Handwriting is monitored through:

e Termly writing assessments

e Book scrutiny across subjects

e Observation during handwriting sessions

e Tracking of pupils requiring additional support

Concerns are identified early.

If a pupil is not progressing:

Letter formation is analysed.

Fine motor needs are considered.

Targeted support is implemented.
Impact is reviewed within a half-term.

PwnNhpE

Leaders monitor:
e Frequency of sessions
e Consistency of modelling

e Application across the curriculum
e Impact of intervention

7. Assessment Expectations
In Reception and Year 1:
e Letter formation assessed at least half-termly.

From Nursery to Year 6:

e Handwriting assessed as part of termly writing judgements.

Teachers focus on:

e Formation accuracy

e Legibility
e Consistency
e Fluency

Length of writing is not prioritised over quality of transcription.
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8. Resources

We use:

e Letterjoin modules appropriate to phase

e Fine motor development resources

e Writing slopes and grips where appropriate
e Visualisers and live modelling

Resources support teaching; they do not replace explicit instruction.
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Appendix A: Handwriting Routines Audit — Based on Current Practice Expectations

Refer to: Page 100: Handwriting Guidance

Framework Statement

Current Practice /
Evidence

Strengths

Areas for Development

Next Steps / Actions

RAG

Handwriting is taught
explicitly and regularly
across the school to all
pupils. This begins early
in Reception and is in
addition to writing in
phonics lessons.

[ Red

O Amber

[ Green

Pupils across the school
are taught consistent
routines for
handwriting that
support a comfortable
writing position and
enable them to form
letters legibly and to
develop fluency.
Routines consider
posture, paper
positioning and pencil
hold (including for left-
handed pupils).

[ Red

O Amber

[ Green

All adults who work
with pupils expect
consistently high
standards of
handwriting and

[ Red

O Amber



https://assets.publishing.service.gov.uk/media/68bec95444fd43581bda1c86/The_writing_framework_092025.pdf
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provide good models of O Green
handwriting that align
with the school’s
agreed style, across all
areas of the curriculum.
Handwriting instruction I Red
focuses on letter
formation, size, 0 Amber
orientation, spacing
and consistency. [l Green
Teachers make sure all I Red
pupils in every year
group regularly practise U Amber
handwriting to develop
physical skill and [ Green
control, and maintain
fluency and legibility.
Teachers teach pupils O Red
how to hold the pencil
using the tripod grip, U Amber
and support and
encourage them to use [ Green
it when they write.
Pupils who need O Red
support have access to
appropriate resources U Amber
and equipment to

] Green

enable them to make
progress in handwriting
in line with their peers.
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Teachers routinely
model handwriting in
the writing lesson to
enable pupils to see
how letters are formed.

[ Red

O Amber

[ Green

Teachers seek advice
and work with the
SENCO and other adults
to support pupils
needing adaptations or
further support.

[ Red

O Amber

[ Green

A consistent, school-
wide approach to
handwriting that
follows a clearly
sequenced progression
and supports the
gradual acquisition of
skills is embedded
across every year
group. Once print
handwriting is
mastered, handwriting
instruction encourages
speed, legibility and
consistency.

[ Red

O Amber

[ Green

Teachers begin
teaching letter

[ Red




formation at the start
of Reception for all

pupils.

O Amber

[ Green

Joined handwriting is
not taught until pupils
have mastered print
handwriting.

[ Red

O Amber

[ Green

Teachers monitor
pupils’ progress in
handwriting and take
action to support those
who are not
progressing in line with
their peers.

[ Red

O Amber

O Green

Pupils who struggle
with handwriting
and/or are at risk of
falling behind are
identified early on and
are taught and practise
the knowledge they are
missing. Teachers focus
on these pupils during
the handwriting lesson
and provide individual
support.

[ Red

O Amber

[ Green

Teachers focus on the
pupils who need the
most support as they
practise handwriting

[ Red

O Amber
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during the handwriting
lesson. They observe
them as they write and
provide feedback and
support, preventing
them from practising
letter formation
incorrectly.

[ Green

Key:
B Red — Not yet embedded
I Amber — Partially embedded

B Green - Fully embedded and consistent across provision
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Appendix B: Teacher Assessment of Writing Grids (YR-Y6)
Transcription (spelling & handwriting only with _)

S Endop Endof Endo}
Working atb the expected, standard, Baseline Aubumn,  Spring  Summer

The: pupil: cany after- discussion withs the: teacher: Terms Term: Term

Trans ortption .2

Seph  Endof Endo} Endao}

(ELG)MMM expected: standard Baseline. Aubumn  Spring  Summer

Termu Terms Termu

The: pupil; can; after discussion with, the, teachaeps
withs o Letter. (LW ELG)

Transerlption
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Seb Endof Endof Endop
Baseline. Autumn  Spring  Summer

Term. Term.

=

Term

Spellrrrmmayziﬁl Common, Exception Words.

using the. GPC's and CEW taught: so far, (See phonic: workbooks).

Transerpbion

Spring  Summer
The pupil cany after discussion withs the teacher:

w-ubmﬁexpmdmm S Eid Eid o

atterrnptso.t:oﬂ'w*&
SpeU;mﬂnHrCommomEx.cepthord&

Transcripbion

Sepl Endof Endo} Endof
Baseline Autumn  Spring  Summer

Term Terme Term

B

T spell: some worde correctly, from Year 3 and b spelling list
Tor use first twor or- three letters of o dictionary to- check ite spelling

Trans erlpbuon




Seph Endo} Endo} Endo}
)/Ll_ Working ab the expected, standard, Bascine Aubumn  Spring  Summer
The pupil can, after discussion withs the teacher: Term,
San.&conuﬂ.H,mostrwords!mme3mdaﬁ-spelbng’Ui

Teﬂ'l’\r Tﬂ‘ﬂ'll

Transerlpblon

Working ab the expected, standard,

words:

Begin to use a thesaurus to- find, synonyms and antenyms Jor words in their
5

Spells some, words from. the, Year 5/6 staliutory Lst comedtly

Trans eription

The pupil can, after discussion withs the teacher:
writing
Spell: correctly most wards froms the, year 5 / year 6 spelling list® and, use o

Wonking ab the expected standard

Transeriptlon

Version No: 4
Last Review Date: Spring 2026






